ADMISSIONS PROCEDURE

1. Meet with the administrator or representative for an interview and tour the facilities.

2. Read, complete and return all registration material contained in the enrollment packet, as well as the non-refundable registration fee and non-refundable first week of tuition.

3. A one week deposit is due before the first scheduled day of attendance.  (This will pay for the last week of tuition at Kids Advancing Academy when an advance written notice of two weeks is received by the office.
4. The Summer Camp requires a one week deposit as well.  You are responsible to pay for all weeks signed up for whether or not your child attends.

5. The administrator or representative will go over the Parent’s Handbook with you after completion of registration material.  Parents should take the time to familiarize themselves with the philosophy and program of Kids Advancing Academy Daycare and Preschool stated in the Parent’s Handbook.

6. Infants through preschool children attending Kids Advancing Academy will have a medical statement.  The medical statement will include the child’s immunizations according to age and verification date of exam within the past twelve months and be on file within thirty days of the child’s date of admission, and every year thereafter.  The form shall be filled out and signed by a licensed physician or certified nurse practitioner who examined the child.
7. School age children K-6 grade are not required to have a medical statement filled out by a licensed physician to attend Kids Advancing Academy.

8. Children attending Half Day Preschool, Before & After School Care, or Summer Camp are enrolled on a yearly basis with the opportunity for re-enrollment before general registration begins.    
KIDS ADVANCING ACADEMY 

ENROLLMENT & POLICY VERIFICATION

NAMES OF CHILDREN TO BE ENROLLED:
     Child’s Name                                   Birth Date     Age     Potty Trained?        Gender     

1.  ___________________________ _____/__________/______/___yes___no/_________male____female

2.  ________________________________/__________/______/___yes___no/_________male____female

3. ________________________________/__________/______/___yes___no/__________male____female

4. ________________________________/__________/______/____yes___no/_________male____female

Mother’s Name________________________  __Single __Married  __Divorced   Social Security #_________________

Father’s Name________________________   __Single __Married  __Divorced   Social Security #_________________

Indicate Drop-off & Pick-up Times Below
(Ex: Mon. 9-5)

Full-Time Daycare                   Mon._______Tues._______Wed._______Thurs._______Fri._______

Part-Time Daycare                  Mon._______Tues._______Wed._______Thurs._______Fri._______

Before School Care                  Mon._______Tues._______Wed._______Thurs._______Fri._______

After School Care                   Mon._______Tues._______Wed._______Thurs._______Fri._______

Half-Day Preschool (3’s)            Mon._______Tues._______Wed._______Thurs._______Fri._______

Half-Day Preschool (4’s)            Mon._______Tues._______Wed._______Thurs._______Fri._______

Summer Camp                        Mon._______Tues._______Wed._______Thurs._______Fri._______

PERSONS AUTHORIZED TO PICK UP CHILDREN

1. _______________Relation_____________/HM#__________WK#​​​​​​​​​​​​​​​​​_________CELL#_________

2. ____________________Relation____________/HM#___________WK#_________CELL#_________

3. ____________________Relation____________/HM#___________WK#_________CELL#_________

4.____________________Relation____________/HM#___________WK#_________CELL#_________

5. ___________________Relation____________/HM#____________WK#_________CELL#_________
Parent Admission Agreement

Playground:

I give permission for my child(ren) to participate in activities on the Childcare Center’s grounds & playground.

Photos:

I give permission for my child(ren) to be photographed. Photos may be used in any type of publication at the present time or in the future. Please check one: ____yes ____no
Payments:

I understand upon enrollment the non-refundable registration fee and first week’s tuition is due to hold my child’s spot. I have read and understand that tuition payment must be paid the Tuesday before the week my child(ren) will be attending (The Monday before the 4&5yrs old in Half-Day Preschool). Tuition is considered late after 6:00pm of the same day and will be subject to a late fee. I also understand that daycare tuition is based on a 10 hour day, an additional hourly charge will be applied for anything over 10 hours per day. I also understand that I pay my contracted rate even if my child is not in attendance. This includes Holidays, Christmas & Spring Breaks, etc.. that my child may be off.
Late Departures:

I understand that if I do not pick my child(ren) up promptly by 11:30am from Half-Day Preschool/Summer Camp, or by 6:00pm Daycare, I will be subject to a fee of $10.00 for the first 15 minutes and $5.00 for every minute thereafter.

Policies:

I have received Kids Advancing Academy’s Parent’s Handbook. I have read and understand the guidelines therein and agree to abide by K.A.A.’s policies.   Director’s Initials___________

_________________________________               _________________________                                          
  Signature/Custodial Parent or Guardian                                Date







